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Functions
1.

To make sure that the Institute's computer lab equipment is regularly maintained.

2. The committee's goal is to communicate with those in charge of maintenance, keep an eye on the
job's quality, and complete it within the allotted time limit.
3. To regularly check on the Institute's routine maintenance.
4. To keep an eye on the Institute's yearly routine maintenance and the associated computer lab
equipment.
5. To coordinate both major and minor repairs for office supplies and lab equipment.
Activities
1. To determine the amount of yearly maintenance and obtain approval for the same before work can be
done.

2. To assign personnel to daily and routine maintenance, and have supervisors regularly check their

work.

3. An individual computer lab maintains a complaint register where the complainant enters the
complaint. The complaint is then deal with daily, and a stock is taken each day.

4. The committee reports to senior management through monthly meetings any concerns that do not fail
_under the category of routine maintenance in order to get funding.

Meeting
Once in a Semester
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